
 

 
 

 

Bus Monitor 

Position Summary: 

The role of the Bus Monitor, under the direction of the Site Monitor, is to ensure that Making Waves 
Academy (MWA) students are safely transported to and from school during the following hours: 

 6:30am — 8:30am Monday — Friday 
 3:30pm — 5:30pm Monday — Thursday 
 2:00pm — 4:00pm on Fridays 

Primary Requirements:   

 Apply the Bus Rider Rights & Responsibilities Contract so bus riders demonstrate appropriate 
behavior at all times 

 Supervise students in boarding and exiting the bus in a safe and orderly manner 

 Confirm that students are picked up by Authorized-Transporters only 

 Complete all required paperwork (citation/courtesy slips for behavioral issues, bus dismissal 
reports, morning attendance rosters, assigned seating charts, Student Accident/Incident Report 
forms) and submit to supervisor within 24 hours of each route 

 Model MWA Core Values and Norms (Respect for self, others, the environment, Responsibility) 

 Demonstrate a friendly, firm, and professional demeanor 

 Keep the MWA provided cell phone with you on all routes 

 Follow the “Bus Monitor Major Duties Checklist” (morning and evening) for each bus route 

 Make every effort that the First-Student contracted “Bus Schedule” is followed; report all bus 
delays and unscheduled stops to your supervisor immediately 

 Enforce MWA discipline procedures 

 Check and enforce mandatory assigned seating charts for bus riders daily on each bus route 

 Dismiss students from the bus and note any new damage to the bus when arriving at MWA in 
the morning 

 Dismiss students from the bus, confirming an authorized transporter is present when arriving at 
bus stops in the afternoon 

 Secure orderly transport when arriving at MWA to drop off students who were not picked up 

 Attend and actively participate in weekly Bus Monitor team meetings; notify your supervisor in 
advance if you are unable to attend regularly scheduled meetings 

 Other duties as assigned 
 

Educational Requirements: 

 High school diploma or general education degree (GED); College degree or experience 
preferred; CPR/First-Aid certified preferred 

 
Desired: 

 Ability to function effectively within a multi-lingual environment that is ethnically and culturally 
diverse and student oriented 



 Ability to complete tasks and meet deadlines with minimal supervision 

 Excellent communication and organizational skills 

 Ability to use Microsoft Word, Excel, and the internet preferred 

 Experience working with urban youth in an educational setting preferred 
 

Salary and Benefits  
Salary for this position is $15 per hour.  
 
How to Apply 
Please send cover letter and résumé to apply@mwacademy.org 
 
Applications will be reviewed on a rolling basis, though priority consideration will be given to 
candidates that apply early. Making Waves Academy is an equal opportunity employer. Candidates 
from diverse backgrounds are encouraged to apply. 
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