
 

 
 

 

Director of Curriculum and Instruction 

Position Summary 
The Director of Curriculum and Instruction (DCI) at Making Waves Academy (MWA), reporting to and 
working side by side with the Division Director (School Principal), drives the instructional leadership of 
the school, ensuring that the entire teaching faculty has the coaching, support and professional 
development opportunities to continually improve its instructional practice.  The DCI is a large team and 
matrix manager who ensures the instructional and intervention programs are effectively implemented 
through directly managing and supporting Lead Teachers, Content Leads and Coordinators.  The DCI 
designs and leads the observation and feedback cycle, the PD calendar and collaborates regularly with 
Division Directors, Deans, Associate Directors and the Director of Teacher Residency.  The DCI role is a 
highly impactful, pivotal leadership role in building an achievement focused culture and ensuring the 
faculty’s professional growth.  The DCI supports either the Middle School (5th-8th grades) or Upper 
School (9th-12th grades) division. 
 
Title:   Director of Curriculum and Instruction 
Division:  Upper School 
Location:  Richmond, CA 
Reports to:  Upper School Director   
Status:   Exempt 
 
 

Primary Responsibilities 
 

Instructional Leadership and Management 

 Oversee Lead Teachers and Content Leads to implement a standardized, schoolwide framework, 
approach, and system for MWA instruction, formal feedback, and instructional competency 
framework 

 Continuously improve,  refine, and ensure fidelity to the formal feedback and evaluation process  

 Serve as the lead, along with the Division Directors, to develop, lead, and deliver site-based 
professional development to the MWA faculty 

 Develop and monitor individualized professional development plans for all faculty – including 
informal classroom observations, scheduled classroom observations, teacher meetings, and 
formal observations 

 Analyze and report out instructional data and progress toward instructional goals to leadership 
stakeholders (CEO, Division Directors, Board) 

 
Culture and Collaboration 

 Collaborate effectively and meet frequently with the MWA Division Directors, Associate School 
Directors, Deans of Students, Lead Teachers, Content Leads, the other divisional DCI, and MWAS 
team members to successfully build capacity of Teaching Faculty and Teacher Interns 

 Work with the Data and Assessment team to compile, analyze, and respond to data on the 



 

 

school’s schoolwide data management and assessment systems, including oversight and 
implementation of the schoolwide Benchmark Assessment system 

 Through informal observations, formal observations, and other qualitative measures, utilize 
approved tools and matrices to assess faculty adherence and fidelity to efficacy and growth 
mindset instructional practices, data-informed instructional lesson planning and practices, and 
cultural competence practices in working with students, faculty and families 

 Work closely with the Director of Teacher Residency to support and inform MWA Teacher 
Residents with the necessary entry-level skills expected of MWA teachers; this includes working 
with and supporting the Mentor Teachers assigned to Teacher Residents 

 Supervise and support New Teacher Induction Program Mentor teachers towards helping new-
to-the-profession teachers in “clearing” their credential and meeting state mandates for 
certification; this includes support for all intern teachers 

 Develop and maintain positive relationships with various internal & external stakeholders 
including administrative colleagues, parents, students, teaching faculty, support and 
intervention staff members, and board members 

 

 
Qualifications 

 7-10 years or more teaching experience required 

 2-3 years minimum experience as a lead/master teacher, instructional coach or head of grade-
level or subject-area department required 

 Formal management, supervisory or administrative experience required 

 Demonstrated commitment to MWA’s mission and core values 

 Strong ability to analyze data and utilizing it to drive instruction 

 Experience facilitating observation and feedback cycles with teachers 

 Experience coaching or supporting teachers in Common Core standards align planning   

 Strong organization skills and attention to detail 

 Highly effective communication skills  

 Ability to work effectively in a fast-paced, results focused environment 

 Ability to laterally manage a diverse group of constituents 

 Bachelor’s Degree required; M.Ed. in Curriculum and Instruction, or equivalent, preferred 

 California Teaching Credential preferred 
 

Salary and Benefits  
Salary for this position is competitive and commensurate with experience. MWA also provides 
innovative and comprehensive benefits, including cost of living stipends, tuition assistance and 
forgivable home loans after five years of service.   
 
How to Apply 
Please send cover letter and résumé to apply@mwacademy.org 
 
Applications will be reviewed on a rolling basis, though priority consideration will be given to candidates 
that apply early. Making Waves Academy is an equal opportunity employer. Candidates from diverse 
backgrounds are encouraged to apply. 
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