
 

 
 

 

Job Description 

Title:  Content Lead 
Division: Upper School 
Location: Making Waves Academy Richmond  
Reports to: Director of Curriculum and Instruction 
Status:  Full-time, Exempt 
 
Position Summary  
The Upper School Content Lead is an MWA faculty member leadership position.  The Content Lead 
teaches in all or part of a content area they lead.  The role of the Content Lead, under the direction of 
the Director of Curriculum and Instruction (DCI), is responsible for developing and playing a variety of 
leadership roles for the faculty members who teach in that content area.  The intent of the role is three-
fold:  

1. To provide multiple pathways and internal job ladder opportunities for faculty who are ready to 
develop and take on additional roles and responsibilities beyond student instruction. 

2. To spread out and strategically place leadership to support the DCI. 
3. To further develop leadership and instructional capacity across each division and Academy-

wide. 
 

Primary Responsibilities  

 Strong alignment and exemplar for high quality instruction and assessments (organization, 
technology integration, differentiated, scaffolded, culturally relevant, standards and content 
alignment, critical thinking, problem solving, collaboration, self-management, challenging 
problem/question, sustained inquiry, authenticity, student voice/choice, reflection, 
critique/revision, public product) 

 Peer observations and coaching within department (intentional feedback aimed at growth 
utilizing MWAUS rubrics) during Prep Period and designated Marlin Hour 

 Strong teaching and learning cycle (plan, teach, assess, analyze, adapt, reflect) as evidenced 
through planning documents, data trends, and teacher portfolio evidence 

 Direct feedback implementation from supervisors (seeking and acting on opportunities for 
growth; willingness to respond to constructive criticism in positive and appropriate ways) as well 
as timely follow-up with all leadership 

 Content and standards knowledge and alignment (teaching and assessing content standards 
(CCSS/NGSS); strong knowledge of all standards within department needed for vertical 
alignment) 

 PLC YAAG and weekly agenda creation with fidelity to MWA priorities (follow up with note 
taking and uploading to Google drive in a timely fashion) 

 Handle budget, curricular, content, and school-wide initiatives in a timely fashion 

 Open communication with content team and leadership about questions, comments, and 
concerns 

 Attend site-based and off-site professional development trainings with an eye towards leading 
trainings on-site or supporting ongoing development of faculty. 

 Act as a liaison to and as a thought partner with the DCI on key divisional or Academy-wide 
initiatives. 



 
Other 

 Perform additional duties as assigned. 
 
Work Environment 
This job operates in a classroom environment. This role routinely uses standard classroom equipment 
such as laptop computers, photocopiers, whiteboards and Chromebooks. 
 
Physical Demands 
While performing the duties of this job, the employee may be required to sit or stand for long periods 
of time, and lift items more than 10 lbs. 
 

Travel  
Some travel required for MWA related events, such as workshops or conferences. 
 
Qualifications  
 
Experience 

 5-7 years of teaching experience desirable 

 Experience working with students and families from historically underserved communities  

 Dedication, commitment and resilience to succeed in an urban public school 

 Leading small groups toward goals 

 
Skills 

 Highly effective communication skills  

 Strong organization skills and attention to detail  

 Ability to work effectively in a fast-paced, results focused environment  

 Ability to laterally manage a diverse group of constituents  

 Skills in designing and revising authentic, culturally relevant, standards-based lesson plans for 
high school students 

 Ability to design a wide range of performance assessments aligned with lesson plans, 
instruction, unit objectives, MWA pacing guides, CCSS/NGSS/California state standards 

 Ability to communicate with, teach and build relationships with students and their families in 
the culturally and linguistically diverse MWA community 

 Ability and desire to be a "team player" and to collaborate with leadership, colleagues, parents 
and community members to affect the best outcomes for students 

 Ability to administer, analyze and reflect upon quantitative and qualitative student data (school 
wide benchmark data and classroom data) to inform instructional practice 

 Ability to provide materials to leadership consistently and in a timely manner. 

 Demonstrate an understanding of technology and literacy learning platforms (PowerSchool, 
Canvas, Blackboard, Google Drive and Calendar, Khan Academy, Newsla, Zinc/Springboard, etc.) 

 Professional orientation – appearance, communication, organization, and attitude 

 
 
 
 
 



 
Education 

 Bachelor’s Degree required 

 California Single Subject Teaching Credential required 

 Passing scores on CBEST and CSET required 

 CLAD/BCLAD 
 
Preferred 

 Advanced Degree desirable 

 Spanish language proficiency preferred but not required 
 
 

 


